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JOB DESCRIPTION



	Job Title:
	Domestic staff
[bookmark: _heading=h.gjdgxs]

	Hours:
	Various shifts available - Part-time, early morning shifts, Monday to Friday
 


	Status: 
	Term time and all year round (52 weeks). 


	Responsible to:
	Domestic Manager


	Job Purpose:
	To ensure a high standard of cleanliness is maintained throughout the School using correct materials and equipment as instructed by the Domestic Manager.



Main Duties: 

· Carry out thorough cleaning of designated areas daily to maintain a high standard of hygiene and presentation.

· Complete general tidying and dusting of all surfaces.

· Sweep, vacuum, and mop floors as required.

· Clean bathrooms, ensuring they are fully stocked and hygienically maintained.

· Empty bins and remove waste in accordance with site procedures.

· Clean internal windows and remove cobwebs to ensure a tidy environment.

· Report any maintenance or repair needs promptly to the in-house maintenance team or the Domestic Manager.

· Maintain appropriate stock levels of cleaning products, ensuring all items are securely stored within the designated cleaning cupboard.

· Undertake any additional cleaning duties as directed by the Domestic Manager.






Additional Duties: 

Undertake any other reasonable tasks as may be required, commensurate with the level of responsibility within the School.

Ensure that all duties and responsibilities are carried out in accordance with the School’s policies, and within relevant regulatory and legislative requirements.

Child Protection and Safeguarding

Safeguarding and promoting the welfare of children is everyone’s responsibility.  Everyone who comes into contact with children and their families has a role to play. In order to fulfil this responsibility effectively, all practitioners should make sure their approach is child-centred.  This means that they should consider, at all times, what is in the best interests of the child (KCSiE 2025).

You must comply with the Queen's College Child Protection and Safeguarding Policy and Procedures and the requirement to report any concerns relating to the safety or welfare of children.


October 2025

This job description is current at the above date.  In consultation with the post holder, it is liable to variation by the School to reflect actual, contemplated or proposed changes in or to the job.


PERSON SPECIFICATION



Skills and Abilities

· Reliable and trustworthy
· Able to manage time effectively and follow instructions
· Capable of working independently and as part of a team
· Flexible, with a strong commitment to high standards and attention to detail
· Awareness of Health and Safety procedures and good working practices
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