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JOB DESCRIPTION



	Job Title:
	Nursery Educator with SEND responsibility 

	Hours/Basis:
	Full time / Part time 

	Status: 
	
Permanent


	Responsible to:
	
Head of Nursery 




[bookmark: _heading=h.a069em4mac4r]Nursery Educator
(Permanent & Bank/Casual Opportunities Available)
Location: Queen’s College Nursery
Hours: Full-time / Part-time
Contract: Permanent
Reports to: Head of Nursery
[bookmark: _heading=h.99eq8y5s9skb]About the Role
At Queen’s, childhood is treasured, individuality is celebrated and curiosity is nurtured every day. As a Nursery Educator with SEND responsibility, you will play a vital role in creating a safe, inclusive and inspiring environment where children feel happy, confident and excited to learn.
No two days are the same, from storytelling and imaginative play to supporting children’s emotional wellbeing, early friendships and individual learning journeys. Alongside your role as a Nursery Educator, you will support children with additional needs, helping to ensure every child feels valued, included and able to thrive.
You will work closely with colleagues, families and external professionals to provide high-quality support and early intervention, while contributing to the warm, collaborative culture that makes Queen’s Minis such a special place to learn and grow.
[bookmark: _heading=h.6dgd6un7607b]What You’ll Be Doing
[bookmark: _heading=h.irboz1r732rp] Caring, Teaching & Inspiring
· Supporting the care, learning and development of all children within the Nursery
· Helping to plan and deliver engaging, age-appropriate activities in line with the EYFS
· Encouraging curiosity, independence and confidence through play-based learning
· Supporting children’s emotional wellbeing, routines and daily transitions
· Providing additional support for children with SEND, adapting activities and experiences to meet individual needs
[bookmark: _heading=h.94r25icws8yg] Creating a Happy, Safe & Inclusive Environment
· Helping to maintain a welcoming, calm and stimulating nursery environment
· Ensuring children are safe, supervised and supported at all times
· Promoting excellent health, safety and safeguarding practice
· Supporting meals, snacks and children’s nutritional needs
· Creating an inclusive environment where every child feels known, respected and valued
[bookmark: _heading=h.slpau3uwct8n] Working as a Team
· Being flexible and willing to work across different rooms when required
· Building positive relationships with colleagues, parents and carers
· Working collaboratively with SEND professionals and external agencies where appropriate
· Contributing to staff meetings, mentoring and ongoing CPD
· Supporting the day-to-day running of Queen’s Nursery
[bookmark: _heading=h.205ztwoyvwr4]Observing Progress
· Using nursery systems and observations to assess and celebrate children’s progress
· Monitoring and supporting developmental milestones, particularly for children with additional needs
· Supporting smooth daily handovers with parents and carers
· Recording accidents, incidents and concerns appropriately
[bookmark: _heading=h.m0x61sc6ha7b]Working With Families & Professionals
· Building strong partnerships with parents, carers and the wider school community
· Supporting the ethos and Methodist values of Queen’s College
· Liaising with internal and external professionals to support children’s individual development and wellbeing
[bookmark: _heading=h.f20eu0so4k0r]Safeguarding Comes First
Safeguarding and promoting the welfare of children is everyone’s responsibility. All staff are expected to take a child-centred approach, always acting in the best interests of the child, in line with Keeping Children Safe in Education.
You must follow the Queen’s College Child Protection and Safeguarding Policies and report any concerns immediately.
[bookmark: _heading=h.tebz129xrrb]What We’re Looking For – Person Specification
[bookmark: _heading=h.q8cyp9hxrpec]Essential Qualifications & Experience
· A Level 3 Early Years qualification (or equivalent)
· Experience working with children under 5, ideally within a nursery or early years setting
· Experience supporting, or an interest in supporting, children with SEND
· Confidence working in partnership with parents, carers and professionals, as well as collaboratively within a staff team
[bookmark: _heading=h.flvrd68yghid]Essential Skills & Abilities
· A strong understanding of play-based learning and child development
· The ability to support each child as an individual, recognising different strengths and needs
· Strong communication skills, able to speak clearly, kindly and sensitively with both children and adults
· Willingness to listen, learn and take guidance from experienced colleagues and specialists
· A good standard of spoken and written English
· An understanding of the importance of positive relationships with families in early years education
[bookmark: _heading=h.j5bkqzw3lpn6]Personal & Professional Qualities
· Warm, approachable and nurturing, someone children feel safe and happy with
· Enthusiastic, energetic and genuinely passionate about early years and inclusive education
· Patient, dependable and calm under pressure
· Professional in attitude and presentation, with pride in your role
· A positive sense of humour and willingness to get involved in all aspects of nursery life
[bookmark: _heading=h.63y1nt18pdbk]Desirable
[bookmark: _heading=h.snb5iof61r22]Qualifications & Experience
· Current Paediatric First Aid qualification
· Food Hygiene certification
· Introduction to Child Protection / Safeguarding training
· Experience working with children under 5
· Experience supporting children with additional needs or SEND
[bookmark: _heading=h.3lleaofq6fly]Additional Skills
· Confident using initiative while working within nursery policies and procedures
· Comfortable using nursery software and basic IT systems
· Well organised, with strong time management skills
[bookmark: _heading=h.jbd9h1z3z21t]What We’re Looking For
We are looking for a warm, reflective and caring practitioner who genuinely enjoys working with young children and believes in giving every child the very best start.
You will be reliable, flexible and a supportive team player, with a commitment to inclusive practice, safeguarding and high-quality early years education. Above all, you will bring kindness, patience, enthusiasm and a willingness to make a difference every single day.

May 2026

This job description is current at the above date.  In consultation with the post holder it is liable to variation by the College to reflect actual, contemplated or proposed changes in or to the job.
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