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JOB DESCRIPTION



	Job Title:
	Kitchen Porter

	Hours:
	Full time term time only

	Status: 
	Permanent



Responsible to:      Executive Chef        


Job Purpose:
 	
To support the catering team in delivering a high-quality food service by undertaking a variety of kitchen duties, including food preparation, cleaning, washing, carrying, and other manual tasks as required. The post holder will maintain high standards of cleanliness, hygiene, and organisation throughout the kitchen and dining areas, ensuring compliance with Queen's College policies, food safety regulations, and health and safety standards.  Where required, the role may also include driving duties in support of the catering operation.


Main Duties:	
	
· Clean and wash all kitchen and service items, including equipment, utensils, crockery, and cutlery, in an efficient and hygienic manner.
· Assist with basic food preparation and food service activities as directed by the catering team.
· Maintain high standards of cleanliness throughout the kitchen, dining areas, work surfaces, storage areas, and floors.
· Receive, check, unpack, and store deliveries in accordance with food safety procedures.
· Dispose of waste and recycling safely and efficiently.
· Complete and maintain all required food safety, cleaning, and due diligence records accurately.
· Follow cleaning schedules and ensure all areas under your control are maintained to the required standards, including COSHH requirements.
· Operate kitchen equipment safely and in accordance with manufacturers' instructions and training provided.
· Support the catering team during busy service periods and assist with general kitchen duties as required.
· Comply with all food hygiene, health and safety, safeguarding, and Queen's College policies and procedures.
· Report equipment faults, maintenance issues, accidents, hazards, or health and safety concerns promptly to the appropriate person.
· Work collaboratively with colleagues to ensure the smooth and efficient operation of the catering service.
· Undertake any other reasonable duties commensurate with the level of the post as requested by the  Executive Chef.


Person Specification

Skills and Experience

· Basic food preparation skills and a willingness to assist with food service activities.
· Good understanding of kitchen equipment and its safe use.
· Experience of cleaning and maintaining kitchen equipment, utensils, and food preparation areas.
· Knowledge of food hygiene, health and safety, and safe working practices.
· Ability to work efficiently in a busy environment and prioritise tasks effectively.
· Excellent attention to detail and commitment to maintaining high standards of cleanliness.
· Reliable, punctual, and able to work independently when required.
· Strong team player with a positive and flexible approach to work.
· Good communication skills and the ability to follow instructions.
· Previous experience in a catering, hospitality, or school kitchen environment is desirable.
Child Protection and Safeguarding
Safeguarding and promoting the welfare of children is everyone’s responsibility.  Everyone who comes into contact with children and their families has a role to play. In order to fulfil this responsibility effectively, all practitioners should make sure their approach is child-centred.  This means that they should consider, at all times, what is in the best interests of the child (KCSiE 2026).
You must comply with the Queen's College Child Protection and Safeguarding Policy and Procedures and the requirement to report any concerns relating to the safety or welfare of children.
Additional Duties:
To undertake such additional duties as may be reasonably required commensurate with the level of responsibility within the College.
The post-holder will undertake assigned duties and responsibilities, ensuring that all actions are discharged within the regulatory and legislative requirements to which the College is subject.
September 2026
This job description is current at the above date.  In consultation with the post holder it is liable to variation by the School to reflect actual, contemplated or proposed changes in or to the job.
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