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JOB DESCRIPTION



	Job Title:
	Prep School Teaching Assistant (Maternity Cover)

	Hours:
	Part Time [TBC]

	Status: 
	Temporary (Maternity Cover)


[bookmark: _ee1ti87d5941]Role Overview
We are looking for a welcoming, adaptable team player to join our Prep School. In this varied role, you will work closely with class teachers across the school to support daily classroom learning, work with individuals or small groups, and help children thrive across all areas of their school life.
[bookmark: _a08wtp7zxwnf]General Classroom & Teaching Support
· Work alongside class teachers to support pupils of all abilities including our SEND learners to ensure each child gets the most out of every lesson.
· Notice when a child needs an extra boost during class and step in flexibly to keep learning interactive and enjoyable for everyone.
· Step in to look after a class for short periods when a teacher needs to step away.
· Help teachers prepare activities and equipment - whether setting up IT, art, or science supplies, photocopying materials, or putting up colourful wall displays of the children's work.
[bookmark: _lf9as33tyyin]Pastoral Care, Wellbeing & Supervision
· Form warm, trusting relationships with children so they feel safe, happy, and well cared for every day.
· Take a genuine interest in the children’s emotional and social wellbeing, helping them grow in confidence.
· Help look after children during break times, lunchtime, or before/after school on a shared rota.
· Join in with co-curricular activities, swimming lessons, school events, and day trips to support and supervise the children.
· Attend to individual personal or medical needs with patience and care whenever needed.
[bookmark: _b090fgcgnbu6]Professional Responsibilities & Safeguarding
· Put child welfare at the heart of everything you do, following school safeguarding procedures closely and reporting any concerns promptly.
· Follow all school policies and guidance, including KCSIE, Health & Safety, Equal Opportunities, and GDPR.
· Attend team meetings, engage with parents when needed, and join in with INSET training days to keep developing your practice.

Child Protection and Safeguarding
Safeguarding and promoting the welfare of children is everyone’s responsibility.  Everyone who comes into contact with children and their families has a role to play. In order to fulfil this responsibility effectively, all practitioners should make sure their approach is child-centred.  This means that they should consider, at all times, what is in the best interests of the child (KCSiE 2026).
You must comply with the Queen's College Child Protection and Safeguarding Policy and Procedures and the requirement to report any concerns relating to the safety or welfare of children.
Additional Duties:
To undertake such additional duties as may be reasonably required commensurate with the level of responsibility within the College.
The post-holder will undertake assigned duties and responsibilities, ensuring that all actions are discharged within the regulatory and legislative requirements to which the College is subject.
October 2026
This job description is current at the above date. In consultation with the post holder it is liable to variation  by the School to reflect actual, contemplated or proposed changes in or to the job.



Person Specification
Qualifications and Experience: 
Essential:
· Previous experience of working with children.
· Good levels of literacy and numeracy (GCSE Grade 4/C or above in English and Maths, or equivalent).
Desirable:
· Previous experience of working with children within a classroom environment or similar school setting.
· Attainment of 5 GCSE qualifications (or equivalent), or able to demonstrate equivalent knowledge, skills, and aptitude.
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